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1. Company Session

1.1 User Administration

1.1.1 "User Admin" > "Company Session"

Login User  Login Time

Figure: Company Session

(Used 3)
(Used 0)

2015/11/13 08:56 70

2015/1113 09:27 40 O
2015/1113 10:06 1 O

Table: Company Information

This function allows user to browse details of company sessions.
Authorize administrator can remove unwanted logged in user(s).

Elapsed Time {min.) Remove

Confirm ﬂlﬂl
<Picture>

Field Name Description Value
Company Code Company Code
Max Session Maximum amount of web users

that can log in CPLUS at the

same time
Max Session(App) Maximum amount of app users

that can log in CPLUS at the

same time
Status Company Status

Table: Logged In User List

Field Name Description Value

No. Record Number
Login User User Name of logged in user(s)
Login Time Date/Time in which user logged | DD/MM/YYYY hh:mm

in CPLUS

Elapsed Time (min.)

Total minutes passed counting
from user login time

Remove

Used to remove unwanted user
from the list

Information Services
Department

1. User can either:

- Press "Exit" button to exit function

Version : Current

- Remove Company Session from logged in User(s)
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1.1.1.1 Remove Company Session

2. Tick "Remove" check box of the selected record and press

"Confirm" button

Figure: "Confirm to Delete" Dialog Box

Windows Internet Explorer m

\_:.:/ Are you sure to delete these records?

o]

Cancel |

<Picture>

3. Press "OK" button and system display result:

Figure: "Deleted A Record Successfully" Dialog Box

Windows Internet Explorer m

L] E Company has been deleted successfully!
L

<Picture>

4. User can check the session is already deleted

Figure: Company Session

Company Code HIT

Max Session 20 (Used 1)
Max Session(APP) 50 (Used 0)
Status A

No. Login User  Login Time

1 SUPER 2015/11/13 08:56

2. Email Address Maintenance

2.1 User Administration

Elapsed Time {min.)
70

Remove

Confirm Mﬂl
<Picture>

2.1.1 "User Admin" > "Email Address Maintenance"

This function allows user to:
- Create E-mail Address

- Update E-mail Address

Information Services

Department Version : Current
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- Delete E-mail Address
- Copy E-mail Address

Figure: Email Address Maintenance

Company Code HIT

Search By Group ‘User Name j ‘ Search

No. User Name Email Address Email Group Update/Delete
== pﬂghi of 0 2> Create | Copy | Confirm ﬂ

<Picture>

Table: Company Information

Field Name Description Value
Company Code Company Code
Search By Group Refine User List by:

- User Name

- Email Address
- Email Group
(Search blank equals to Search

ALL)
Table: User List

Field Name Description Value
No. Record Number
User Name User Name
Email Address E-mail Address
Email Group E-mail Group
Update/Delete Update/Delete the selected

record

2.1.1.1 Create E-mail Address

1. Press "Create" button to create a new line of empty record:

Figure: Create E-mail Address

Company Code HIT
Search By Group [Userbame  ~] Search
No. User Name Email Address Email Group Update/Delete
1 YPL YPL EDIUAT@hit com hk YPL r r
12 [ [acT - ¥
=< Page 2 of 2 2> Create | Copy | Confim Exit

<Picture>
2. Fill in "User Name", "Email Address" and select "Email Group"
3. Press "Confirm" button

Figure: "Confirm to Change" Dialog Box

Information Services
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Windows Internet Explorer |

\ ? J Do wou confirm the change?

Ik I Cancel |

<Picture>
4. Press "OK" button to confirm the change

Figure: Email Address Maintenance

Email Address Maintenance

Company Code HIT
Search By Group [UserName  ~] [ Search
No. User Name Email Address Email Group Update/Delete
1 YPL YPL EDIUAT@hit. com.hk YPL r r
12 Test Test@123.com RIMSKY rr
=< p_mglz— of 2 2> Create M Confirm E
<Picture>
2.1.1.2 Update E-mail Address
1. Press "Search" button to reveal User List
2. Tick "Update" check box of selected record(s):
Figure: Update E-mail Address
Company Code HIT
Search By Group |UserName  ~| [ Search
Mo. User Name Email Address Email Group Update/Delete
1 60247 cheng jennywi@locdomi1 com BPA r r
2 John Kwak kwok johnyk@hit. com. hk BPA rr
3 CMA User EDIUAT. SPL@hit.com_hk CMA r r
4 [GHs [EDIVAT GHS@ht com hk EE Mo
5 GHS T EDIUAT GHS@hit.com_hk GHS IMT r r
6 LOGS eduat_logs@hit.com hk LOGS r r
4 [Test [Test@123 com [rimsky =] Vo
8 RIMSKY cheng.rimskyws@hit.com_hik RIMSKY r r
] 60247 cheng jennywi@locdom01.com SPL rr
10 50890 lwok johnyki@hit.com. hk TEST rr
<< mh— of 2 2> Create M Confirm ﬂl
<Picture>
3. User can either:
- Change "User Name"; OR
- Change "Email Address"; OR
- Change "Email Group"
4. Press "Confirm" button
Figure: "Confirm to Change" Dialog Box
Version : Current Page 8 of 43

Department



HUTCHISONPORTS HIT - Information Services Department

— Solutions Delivery
dAHT

Customer Plus User Manual

Windows Internet Explorer |

\ ? ) Do wou confirm the change?

Ik I Cancel |

<Picture>

5. Press "OK" button to confirm the change

Figure: Email Address Maintenance

Email Address Maintenance

Company Code HIT

Search By Group [UserMame =] [ Search

No. User Name Email Address Email Group Update/Delete
1 60247 cheng jennywi@locdom0 com BPA rr
2 John Kwok kwoke johnyk@hit.com_hi BPA rr
3 CMA User EDIUAT SPL@hit.com hk CMA rr
4 GHS EDIUAT.GHSi@hit.com.hk GHS rr
5 GHS ITT EDIUAT GHS@hit.com hk GHS T rr
6 LOGS ediuat_logs@hit com_hk LOGS r r
7 Test Changed@123.com RIMSKY rr
8 RIMSKY cheng.rimskyws@hit.com hk RIMSKY r r
9 60247 cheng jenmywi@locdom1 com SPL rr
10 50890 kwok_johnyk@hit.com ik TEST r r

=< Page|l of 2 3> Create | Copy | Confirm ﬂl

<Picture>
2.1.1.3 Delete E-mail Address
1. Press "Search" button to reveal User List
2. Tick "Delete" check box of selected record(s):
Figure: Delete E-mail Address
Company Code HIT
Search By Group m
HNo. User Name Email Address Email Group Update/Delete
1 60247 cheng jennywi@locdom(1 com BPA r r
2 John Kwok kwok johnyk@hit.com_hk BPA r r
3 CMA User EDIUAT SPLghit.com hk CMA rr
4 GHS EDIUAT. GHS@hit.com. hk GHS rr
5 GHS ITT EDIUAT.GHS@hit.com.hk GHSIMT rr
3 LOGS ediuat_logs@hit.com hk LOGS rr
7 Test Changed@123.com RIMSKY [
8 RIMSKY cheng rimskyws@hit com hk RIMSKY rr
9 60247 cheng jennywi@locdom01.com SPL r r
10 50890 kwak johnyk@hit.com ik TEST rr
< Page|l  of 2 32 Create M Confirm ﬂ
<Picture>
3. Press "Confirm" button
Figure: "Confirm to Change" Dialog Box
Information Services Version : Current Page 9 of 43

Department



HIT - Information Services Department

HUTCHISONPORTS — Solutions Delivery

dAHT

Customer Plus User Manual

Windows Internet Explorer |

\ ? J Do wou confirm the change?

Ik I Cancel |

<Picture>
4. Press "OK" button to confirm the change
Figure: Email Address Maintenance

Email Address Maintenance

Company Code HIT
Search By Group [User Name =] I
No. User Name Email Address Email Group Update/Delete
1 60247 cheng jennywi@locdom01.com BPA rr
2 John Kok kwok: johnyki@hrt com.hk BRA r r
3 CMA User EDIUAT SPL@hit.com hk CMA rr
4 GHS EDIUAT.GHS@hit.com.hk GHS r r
5 GHS T EDIUAT GHS@hit com hk GHS ITT rr
6 LOGS edivat_logs@hit.com_hk LOGS rr
T RIMSKY cheng rimskyws(@hit com hk RIMSKY r r
8 60247 cheng jennywi@locdom01.com SPL r r
[ 50890 kewok johnyk@hit com hk TEST rr
10 60157 wong_neilsenth@hit com_hk TEST rr
<< Pagalt of 2 3» Create | Copy | Confirm | Exit|
<Picture>
2.1.1.4 Copy E-mail Address
n n H
1. Press "Search" button to reveal User List
n n
2. Press "Copy" button to copy the latest record
Figure: Copy E-mail Address
Company Code HIT
Search By Group [Usermame =] [
No. User Name Email Address Email Group Update/Delete
1 YPL YPL EDIUAT@hit.com hk YPL r r
12 [YPL [YPLEDIUAT@hit com hk [vre =] P
- L = N = 6
<Picture>

3. User must make change to the copied information. Duplicate
record(s) is not allowed

4. Press "Confirm" button

Figure: "Confirm to Change" Dialog Box

Information Services
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Windows Internet Explorer m

9P

2)
o]

Do wou confirm the change?

Cancel |

<Picture>

5. Press "OK" button to confirm the change

Figure: Email Address Maintenance

HIT

UserName x| [
Email Address
YPLEDIUAT@hit.com.hk
YPL@hit.com.hk

Company Code
Search By Group

Search

Email Group
YPL

YPL

No. User Name
1 YPL
12 YPL

<< pagel? of 2 2>

3. Email Group Maintenance
3.1 User Administration

3.1.1

Update/Delete
rr

r I
Create | Copy | Confirm Exit

<Picture>

"User Admin" > "Email Group Maintenance"

This function allows user to:
- Create E-mail Group
- Update E-mail Group
- Delete E-mail Group

Figure: Email Group Maintenance

APL

Email Group
=< Page|1 of 0 =2

Company Code
Search By Group

No.

Table: Company Information

Update/Delete

Create | Confirm | Exit|

<Picture>

Field Name Description

Value

Company Code Company Code

Search By Group Refine User List by Group Name

Table: User List

Field Name Description

Value

No. Record Number

Information Services
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Email Group

Email Group

Update/Delete

Update/Delete the selected
record

3.1.1.1 Create E-mail Group

1. Press "Create" button to create a new line of empty record:

Figure: Email Group Maintenance

Company Code

APL

Search By Group Search

No. Email Group Update/Delete
1 ABC r r

2 coD-cov ro

3 TRAIN rr

4 ,7 T

of 1 2> Create Confirm Exit

2. Fill in "Email Group"
3. Press "Confirm" button

Figure: "Confirm to Change" Dialog Box

Windows Internet Explorer m

i

(04 | Cancel |

.{/. Do wou confirm the change?

<Picture>

4. Press "OK" button to confirm the change

Figure: Email Group Maintenance

Company Code APL

Search By Group | Search

1
2 CoD-cov

3 TRAIN

4 OPERATOR

<= Page |l of 1 ==

3.1.1.2 Update E-mail Group

No. Email Group Upd.
ABC

e Ehw M

Create | Confim ﬂ

<Picture>

<Picture>

1. Press "Search" button to reveal E-mail Group List

2. Tick "Update" check box of selected record(s):

Figure: Update Selected Record(s)

Information Services

Department Version : Current
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Company Code APL

Search By Group Ii

No. Email Group Update/Delete
1 ABC v

2 CoD-cov rr

u TRAIN A

4 OPERATOR rr

=< Page|1 of 1 2> Create | Confirm ﬂ

3. User can change "Email Group"
4. Press "Confirm" button

Figure: "Confirm to Change" Dialog Box

Windows Internet Explorer |

\ ? ) Do wou confirm the change?

o]

Cancel |

<Picture>

5. Press "OK" button to confirm the change

Figure: Email Group Maintenance

Email Group Maintenance

Company Code APL

Search By Group |
No. Email Group Update/Delete
1 ABC ror
2 Ccop-cov ror
3 TRAIN BRAVO - or
4 OPERATOR ror

=< Pagall of 1 22 Create | Confirm | Exit

3.1.1.3 Delete E-mail Group

1. Press "Search" button to reveal User List.
2. Tick "Delete" check box of selected record(s):

Figure: Delete Selected Record(s)

Email Group Maintenance

Company Code

APL
,—

Search By Group
No. Email Group Update/Delete
1 ABC - or
2 cop-cov r r
3 TRAIN BRAVO ror
4 OPERATOR r r
z< Pagal! of 1 22 Create | Confirm |  Exit

3. Press "Confirm" button.

Information Services

Department Version : Current

<Picture>

<Picture>

<Picture>
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Figure: "Confirm to Change" Dialog Box

Windows Internet Explorer m

?ﬂf Do o confirm the change?

—

Ik | Cancel |

<Picture>

4. Press "OK" button to confirm the change

Figure: Email Group Maintenance

Company Code APL

Search By Group [
No. Email Group Update/Delete
1 BC T
2 Cop-cov r r
3 OPERATOR T
<< Pagell of 1 22 Create Confirm Exit

<Picture>
4. e-Alert - Shipping Line
4.1 User Administration

4.1.1 "User Admin" > "e-Alert - Shipping Line"

User can access this function to receive auto or manual e-mail
notification through either HTML format or CSV format when one
of the following instructions has updates:

Figure: Browser e-Alert - Shipping Line

Alert = Create eAlent

[
Email Group = Status Actve = Search

No. Alert Name Email Status e-Alert Auto email notification Manual email notification Remove
Group Activation Yy format  CSVformat  HTMLformat  CSV format
Total is 0
I™ Remove Al Confirm J JJ Mﬂ
<Picture>

- COD / COV - Change of Discharge Port / Destination
- COD / COV - Change of Vessel

- Empty Container Return

- Exception Handling - Inbound Container Return

- Exception Handling - Outbound Cancel Shipment

Information Services L
Department Version : Current Page 14 of 43
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- Exception Handling - Outbound Re-handing
- Hold / Release - Off lease

- Hold / Release - Pending Instruction

- Hold / Release - Pending for Next Vessel

- Inbound Control

- Late Come

- Berthing Update

- T/S Declaration

- Update Vessel Schedule

- VGM

Berthing Update:

L Ovmer al
2 ValVay:

3 ATB

4 FTD.

5. Vessel Name

<Picture>

Subject: "Berthing Update:" + <Line Vessel Code> + <Line
Voyage Code>

4.1.1.1 Create e-Alert Record

Information Services
Department

Figure: Create e-Alert Record

Alert [ =l ICreale eAIenI
Email Group  ar Status Adtive ~ Search

No. Alert Name Email  Status  eAlert  Auto email nofification Manual email notification Remove
Group Activation \ryi format  CSVformat  HTML format  CSV format

Total is 0

I Remove All Confirm | Firet | Mext| Last|  clear | Exit|

<Picture>

1. Press "Create e-Alert" hyperlink to enter record creation
screen:

Figure: Create e-Alert - Shipping Line

Version : Current Page 15 of 43
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Alert [ El
Email Group ‘ j ‘ Status Active ¥

Auto email notification Manual email notification
HTML format [~ CSV format I HTML format [ CSV format [

e-Alert Activation |1 (1-999)( * mandatory )

<Picture>

Table: e-Alert Property Descriptions

Field Name

Description Value

Alert

Type of Alert

Email Group

E-mail Group

Status

Alert Status {Active, Inactive}
- Active: Alert will be sent
- Inactive: Alert will not be sent

Auto email notification HTML Email is automatically sent.

format

Whether to include the
notification content directly in
the email.

Auto email notification Email is automatically sent.

CSV format

Whether to include the
notification content as
attachment in CSV format.

Manual email notification System will ask whether to send

HTML format

email when user successfully
creates instruction.

Whether to include the
notification content directly in
the email.

Manual email notification System will ask whether to send

CSV format

email when user successfully
creates instruction.

Whether to include the
notification content as
attachment in CSV format.

e-Alert Activation

Number of records accumulated
before sending out e-mail.
[Default: 1]

Information Services
Department

2. Select one of the instruction types from "Alert" list
3. Select one or more "Email Group"
4. Tick at least one of the email notification check box:

Figure: E-mail Notification Check Box

Auto email notification Manual email notification
HTML format [ CSVformat [ HTML format [ CSV format [ .
<Picture>
5. Press "Confirm" button
Figure: Browser e-Alert - Shipping Line
Version : Current Page 16 of 43
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Alert [Empty Container Retum | Create e-Alert
Email Group [nomal =] [romal Status [Active ~| Search
No. Alert Name Email  Staws  eAlet  Auto email notification Manual email notification Remove
Exry Activation Yy format  CSVformat  HTML format  CSV format
1 EmplyContainer Retum normal  Active 1 v Y ¥ Y r
Totalis 1
™ Remove Al Confirm J JJ Mﬂ

<Picture>

6. Record is created

4.1.1.2 Notes:

1. If either HTML format OR CSV format under "Manual email
notification" is ticked, system prompts E-mail Confirmation dialog
box when user creates the related instruction. User need to press
"OK" button in order to send the E-mail notification.

Figure: "Email Confirmation" Dialog Box

Windows Internet Explorer E

\_:.P Do wou want ko send email confirmation?

K, | Cancel |

<Picture>

2. Notification Sample:

Figure: Notification E-mail Sample

Empty Container Return

cplus_uvat@hit.com.hk
ent Tue 17/07/2012 09:15

-_l M. = .éECR CSV (207 B) CSV |
essage I ! I
format
—

Dear Sir,
You are advised that the following instruction has been applied on the C+ system, please be noted accordingly.

Empty Container Return Instruction

Fmpty Return DateTime  New Ovmer Request Date Time Action
Container No.

APL3231324 Tus Tul 24 00:00:00 HET 2012 APL 17/07/2012 02:14 Crzatz

Should vou have any queries, please do not hesitate to contact me. Thank vou. (_lm\

Regards | format
nguat

APL CO.PTELTD <Picture>
4.1.1.3 Delete e-Alert Record
Figure: Record(s) Search
Information Services Version : Current Page 17 of 43
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Alert =l Create elen

[
Email Group C_ = Status Active ~

No. Alert Name Email  Status  eAlert  Auto email nofification Manual email notification Remove
E=p Activation \ryi format  CSVformat  HTML format  CSV format
Total is 0

I~ Remove All Confirm | #irst | Mlext | Last|  Clear | Exit|
<Picture>

Table: Search Criteria

Field Name Description Value
Alert Type of Alert
Email Group E-mail Group

Status Status Alert Status {Active, Inactive}
- Active: Alert will be sent
- Inactive: Alert will not be sent

1. Press "Search" button

Figure: Browse e-Alert - Shipping Line

Alert [ = create e-Alent
Email Group =ar Status [Actve -]
No. Alert Name: Email Staws e-Alert  Auto email notification  Manual email notification ~ Remove
e Activation yry| format €SV format HTML format CSV format
1 Change of Discharge Part / Destination normal Active 1 Y Y N N r
2 Change of Vessel test  Active 1 Y Y N N r
3 Change of Vassel normal Active 1 Y N N N r
4 Empty Contsiner Retum normal Active 1 Y Y ¥ ¥ r
Exception Handling - Inhound Container Returm ~ normal Active 1 Y N N N r
6 Exception Handling - Outhound Gancel Shipment normal Active 1 Y N N N r
7 Exception Handling - Outhound Re-handlin normal Active 1 Y N N N r
8 Hold/Release - Off Lease normal Active 1 Y N N N r
9 Hold/ Release - Pending Instruction normal Active 1 Y N N N r
10 Hold / Release - Pending for Next Vessel normal Active 1 Y N N N r
Total is 12

I Remove Al Confirm | ot | Next| Last|  Clear | Eit|
<Picture>

2. Tick "Remove" check box of the selected record(s)

Figure: Delete e-Alert Record

Alert [ | Create e-lent

Email Group | E— Status (e =] | Semch

No. Alert Name Email Status eAlert  Auto email notification  Manual smail notification Remove
Group Activation oy format ¢SV format HTML format CSV format

1 Change of Discharge Port / Destination nommal Active 1 ¥ N N r

2 Change of Vessel test  Active 1 ¥ ¥ N N r

3 Change of Vessel nommal Active 1 ¥ N N N

4 Empty Container Return normal Active 1 Y Y Y Y v

5 Exception Handiing - Inbound Cortainer Retum  normal Active 1 ¥ N N N r

&  Exception Handiing - Outbound Gancel Shipment normal Active 1 v N N N v

7 Exception Handiing - Outbound Rehanding  normal Active 1 ¥ N N N r

5  Hold/Release - OF L ease nomal Active 1 v N N N v

9 Hold/ Release - Pending Instrution nommal Active 1 ¥ N N N T

10 Hold / Release - Pending for Next Vessel nomal Active 1 v N N N r

Total is 12

™ Remove Al Confim | Fret | Mext| Last|  Clear | Exit
<Picture>

3. Press "Confirm" button

Information Services
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Figure: "Confirm to Delete Records" Dialog Box

Windows Internet Explorer m

\:{/ Are vou sure ko delete these records?

Ik | Cancel |

4. Press "OK" button

Figure: Browse e-Alert - Shipping Line

<Picture>

Alert [ =] Create eAlent

Email Group = Status [Active ~] Search

No. Alert Name Email Status eAlert  Auto email notification  Manual email netification Remove
Group Activation yr format CSV format HTML format CSV format

1 Change of Discharge Port / Destination nomal Active 1 ¥ ¥ N N -

2 Change of Vessel test  Active 1 ¥ Y N N ~

3 Change of Vessel nomal Active 1 ¥ N N N r

4 Exception Handiing - Inbound Container Retum normal Active 1 ¥ N N N F

5 Exception Handing - Outbound Re-handling  normal Active 1 ¥ N N N r

6  Hold / Release - Pending Instruction nomal Active 1 ¥ N N N F

7 Hold / Release - Pending for Next Vessel  normal Active 1 ¥ N N N r

% Inbound Control nommal Active 1 ¥ N N N F

9 Late Come normal Active 1 ¥ N N N r

Totalis 9

™ Remove Al Corfirm | =t | e | Lest|  clear | Exit|

5. Record(s) is deleted

5. Login User Profile

5.1 User Administration

5.1.1 "User Admin" > "Login User Profile"

This function allows user to:
- Check Accessible Functions

Figure: Login User Profile

User ID nguat
Company HIT
Accessible Functions

Table: User List

=

<Picture>

<Picture>

| Field Name

| Description

[ value

Information Services
Department
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User ID User ID

Company Company Group

5.1.1.1 Check Accessible Functions

1. Click "Accessible Functions" hyperlink to review accessible
functions:

Figure: To Review "Accessible Functions"

L Fenction Owrver
REPORT - ENOURY ]

WDt

Onter

A
2
3% F
&

WEIGHT ENCANTY REPORT - ENGLSTY Quresy

<Picture>

Table: "Accessible Functions" Property Descriptions

Field Name Description Value
No. Function Number
Function Function Description
Owner Link to show owner code that
can access the function

2. User can click "Owner" hyperlink to review accessible owner
code:

Figure: User Accessible Owners List

Function APS Non VESSEL WISE REPORT - DOWNLOAD
Owner Code

ADX

AEL

ANAU

ANLL

= <Picture>
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6. Password Maintenance
6.1 User Administration

6.1.1 "User Admin" > "Password Maintenance"

This function allows user to change password:

Figure: Password Maintenance

Company Code  HIT User ID SUPER

e { * mandatory )

- onfirm P
Confirm Password | {* mandatory )

Confim | Clear | Exit

<Picture>

Table: Password Maintenance Property Descriptions

Field Name Description Value
Company Code Company Code

User ID User ID

Password Password

Confirm Password Reconfirm Password

1. Fill in "Password" and "Confirm Password". Make sure that both
fields are filled in the same passwords

- User can press "Clear" button to clear all entered information
2. Press "Confirm" button

Figure: Confirmation Dialog Box

Windows Internet Explorer E

' E HIT has been amended successfully,
L

<Picture>

3. Password is changed successfully.
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7. Upload Excel Configuration
7.1 User Administration

7.1.1 "User Admin" > "Upload Excel Configuration"

User can access this function to define his/her own excel
configuration for uploading file for the following functions:

- COD/COV

- Inbound Control

- T/S Declaration

- Vessel Schedule Update

- VGM

/7.1.2 CODb/CoV
Figure: COD/COV

= e I S

nter | Instruction | EDI Gateway | Code Description | User Admin | System Admin | Contact |
Company Session
Email Address Maintenance -
. A As of
Email Group Maintenance
e-Alert - Shipping Line
Login User Info
Password Maintenance
e — .

Company HIT User Group Upload Excel Configuration

System default configuration: Editab yser Group

Field Excel Column " Field  user Grd| jrjoad Excel Configurationjion

Container No A Contail User Profile < PICtU re>

Figure: Upload Excel Configuration

Configuration Type: |COD/COV -
Open Exit|

<Picture>
To define excel configuration for file upload:
1. Select "COD/COV"

2. Press "Open" button to display Excel Configuration Setting:
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3. Press "Create" button to create a custom excel configuration for
COD/COV:

Figure: Create COD/CQOV Upload Excel Configuration

Company APL User Group  |ALPS
System default configuration: Editable/Created configuration:
Field Excel Column Field Excel Column
Container Na. A Container Na.
New Owner B New Owner B
Mew Vsl Code C Mew Vsl Code [
Mew Voy Code D Mew Voy Code D
New POD/Block Code E New POD/Block Code E
New FD/Train Code F New FD/Train Code
Remarks G Remarks

1 H 1
Optional Ports 2 Optional Ports s [
POD/Block POD/Block

30U 3 |4
New Vessel Name K New Vessel Name K
Data Starting Row 2 Data Starting Row |2

Confirm ﬂl

<Picture>

- Select "User Group" to apply the custom file format to the
selected user group

- Select the appropriate "Excel Column" value according to user's
own practice

- Fill in "Date Starting Row" value (must NOT be the first row of
the file which are assumed to be header of the file)

- Press "Confirm" to save configuration

/7.1.2.1 Notes
1. COD/CQV Excel File Sample:

Figure: COD/COV Excel File Sample

A B c D E E G H I b
1 New Owner |Container No. New Vsl Coe [New Voy Code |New POD |New FD |Remarks |Optional Poris POD 1 _|Optional Ports POD 2 | Optienal Ports POD 3
2 |APLV12345678 CNSHA _|CNSHA
3 [APLV12345679 CNSHA _|CNSHA
4 |APLV12345680 CNSHA |CNSHA
5 APLV12345681 CNSHA_|CNSHA
|APLV12345682 CNSHA _|CNSHA
APLV12345683 CNSHA |CNSHA
5 |APLV12345684 CNSHA _|CNSHA .
el |APLV12345685 CNSHA |CNSHA) < P|Ctu re >

7.1.3 Inbound Control

Figure: Inbound Control
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tainer Pick Up Terminal ial P
FErl (e i (T [ e

nter | Instruction | EDI Gateway | Code Description | User Admin | System Admin | Contact ]
Company Session

Email Address Maintenance
Email Group Maintenance
e-Alert - Shipping Line
Login User Info

Password Maintenance
Reassign Company Session
Upload Excel Configuration

Asof

Company HIT User Group
System default configuration: Editab user Group
Field Excel Column Field uyser G"#Upload Excel Conﬁgurationf“"

Container No A Contail User Profile < Plctu re >

Figure: Upload Excel Configuration

Configuration Type: |IB Control +
<Picture>
To define excel configuration for file upload:
2. Select "IB Control"
3. Press "Open" button to display Excel Configuration Setting:

Figure: Create IB Control Upload Excel Configuration

Company HIT User Group APL v

System default configuration: Editable/Created configuration:
Field Excel Column Field Excel Column
Container No A Container Mo A v
Line Expiry Date B Line Expiry Date B +
EM Return Date c EM Return Date C |+
No. of Days D No. of Days D+
New Owner E MNew Owner E v
EM Rtn Loc F EM Rtn Loc F »
Action G Action G v
Data Starting Row 2 Data Starting Row 2

<Picture>

- Select "User Group" to apply the custom file format to the
selected user group

- Select the appropriate "Excel Column" value according to user's
own practice

- Fill in "Date Starting Row" value (must NOT be the first row of
the file which are assumed to be header of the file)

- Press "Confirm" to save configuration
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7.1.3.1 Notes

1. I/B Control Excel File Sample:

Figure: I/B Control Excel File Sample

A B C D E F G

1 IContainer | No. _[Line Expiry Date [EM Return Date [No. of Days _|New Owner |Em Return Location |Action ]

2 IABCD1234561 03/05/2012 1]apL H Update ]

3 IABCD1234562 04/05/2012| 1]aPL H Update J

4 |ABCD1234563 05/05/2012] 1[arL H Update J

5 IABCD1234564 06/05/2012 1|apL H Update |

6 |ABCD1234565 07/05/2012 1[apL H Update J

7 1ABCD1234566 08/05/2012 1/apL H Update |

8 |ABCD1234567 09/05/2012) 1[apL H Update J

3 1ABCD1234568 10/05/2012 1]apL H Update !

10 }ABCD1234569 11/05/2012] 1]apL H Update )

11 }ABCD1234570 12/05/2012 1]apL H Update j .
12 |ABCD1234571 13/05/2012] 1fapL H Update <Picture>

7.1.4 T/S Declaration

Information Services
Department

Figure:

T/S Declaration

T R T O 2

| Enquiry | Report Center | Instruction | EDI Gateway | Code Description | User Admin | System Admin | Contact

TIS Declaration Upload Excel Configurations

Company Session

Email Address Maintenance
Email Group Maintenance

Login User Info

e-Alert - Shipping Line

Password Maintenance
Reassign Company Session
Upload Excel Configuration

i}

OPT1 C user Group Accessible Owner Function X

Company EGL User Group SUPER
Container 2nd leg inform = EmD
No. Co.-User Group Size Type Status Ful/Empty Rfr Vsl
Temp Code User Profile

Figure: Upload Excel Configuration

Upload Excel Configuration

No.

Configuration Type: |TIS Declaration

W

Open

Exit

To define excel configuration for file upload:

2. Select "T/S Declaration"

' "<Picture>

<Picture>

3. Press "Open" button to display Excel Configuration Setting:

Figure: Create T/S Declaration Upload Excel Configuration
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Company HIT User Group Coporata |
Systom default configuration: Editable/Croated configuration:

xcel Indicator
Field e Vaator Field Excel Column Indicator Value
Cantainer Na. A Container Mo A v

B - o Size[B v]Type[C v
Container Size/Type 1
c Sizelype|  ~|spitby
D ImptTS  Container ® staws [0 ~|FultEmpty[E v mpat/7s [Import 7S |FuveEmpty F_|[E
E FIE Status/Ful/Empty Status/Ful/Empty| | (Status List TWTFAFIM)
Bill of Lading No. F Bill of Lading No. Foowv
2nd Leg Vsl Code G ® VsiName [l ¥|vsiCode |G ~|voyCode[H ¥
2nd Leg Voy Code H 2nd Leg VesselVoyge .
2nd Leg Vsl Name Vsl Name/Voy ] split by
2nd Leg Owner J 2nd Leg Owner T v
FOO K PO K v
POL L POL L v
POD " POD M v
Block Code N Block Code N v
D 0 D 0 v
® ir v
Opt Port Codes 20 Opt Port Codes za v
3R 3R v
15 15 v
SP Codes B SP Codes 4T v
£ U v
Bargs Pick ind v ox Barge Pick ind Vv Barge Pick [
n Remark v
X Reefer Temp v
Y Rester Content Y~
z IMDG Code 1 z v
UNDG Cods 1 AA UNDG Cade 1 AA v
DG Content 1 AB DG Content 1 AB v
DG Weight AC DG Weight 1 AC v
IMDG Code 2 AD IMDG Code 2 AD v
UNDG Code 2 AE UNDG Cade 2 AE v
DG Content 2 AF DG Content 2 AF v
DG Weight 2 AG DG Waight 2 AG v
IMDG Code 3 AH IMDG Code 3 AH Vv
UNDG Code 3 Al UNODG Cade 3 A v
DG Content 3 Al DG Content 3 K%
DG Weight 3 AK DG Weight 3 A~
Barge Operator AL Barge Operator AL v
Data Starting Row 2 Dats Starting Row |2

[ Confirm | Detete | [Exit

<Picture>

- Select "User Group" to apply the custom file format to the
selected user group

- Select the appropriate "Excel Column" value according to user's
own practice

- Fields such as ‘Container Size/Type’ allow further customization.
Select one of the available format options and enter self-defined
delimiter into ‘split by’ field as needed

) Size | hd | Type | V|

Container Size/Type o .
@ SizelType split by <Picture>

- Fill in "Date Starting Row" value (must NOT be the first row of
the file which are assumed to be header of the file)

- Press "Confirm" to save configuration

7.1.4.1 Notes

1. T/S Declaration Excel File Sample:

Figure: I/B Control Excel File Sample
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A B C D E F G
1 iContainer | No. [Line Expiry Date [EM Return Date [No.of Days _|New Owner |Em Return Location |Action ]
2 |ABCD1234561 03/05/2012 1|APL H Update ]
3 'ABCD1234562 04/05/2012| 1|APL H Update i
4 \ABCD1234563 05/05/2012 1|APL H Update !
5 !ABCD1234564 06/05/2012 1lapL H Update |
6 \ABCD1234565 07/05/2012| 1|APL H Update |
7 IABCD1234566 08/05/2012 1]apL H Update j
8 |ABCD1234567 09/05/2012 1|APL H Update |
9 !ABCD1234568 10f0s/2012 1lapL H Update |
10 |ABCD1234569 11/05/2012 1apL H Update !
1 :lABCDIZMEN 12/05/2012 1)APL H Update | .
12 |ABCD1234571 13/05/2012 1|APL H Update < P|Ctu re>
7.1.5 Vessel Schedule Update
Figure: Vessel Schedule
o o
HIT i SO,
0 o T LR 23
| EDI Gateway | Code Description | User Admin | System Admin | Contact | Main |
Company Session
Email Address Maintenance A
Email Group Maintenance
‘e-Alert - Shipping Line
Login user Info [ —
Password Maintenance
Company HIT User Group r:‘“;:“c‘“'"n s""“'.
System default configuration: Edil user Group
Field Excel Column Indicator Value Fiel user Group Accessible Owner Function dicator Value
SOA A SO» User Profile
SenicaCode B SeniceCode  [B |
Vessel Code c Vessel Code [cv]
VB Voyage Code D 1B Vioyage Code (D v/ .
O/B Voyage Code E /8 Voyage Code [E v| < P|Ctu r'e >
Figure Upload Excel Configuration
Upload Excel Configuration
Configuration Type: |Update Vessel Schedule v
<Picture>

7.1.5.1 Create Upload Excel Configuration for Vessel Schedule

Information Services
Department

Update

- Select ‘Update Vessel Schedule’ from the drop-down list, and
then click ‘Open’.

Upload Excel Configuration

Configuration Type: | Update Vessel Schedule v

<Picture>

- The Update Vessel schedule Upload Excel Configurations Window
appears.
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TS

u:
Mo. Co.lser Group SOA Service Vesssl
Code  Code

1 TSL-Copousie A B

364 G
)

Voyage
Codo

[

roup

SUPER

OB Vessel ETA TML Es. Es. Ew.  Reefer Resfer
Dis. Load Restow Dis.  Losd DI

Vayage Hame
Codo.

E F G H I 1 K

Fig. Fig. Fig. Flg Fg. Fig. Fig,

L M N oo

Over Long Req.  Previous Mext Benh Arival Amival Pilot PIC Data  Dalete
im  Crame Bunker Port ok Drakt On Starting

D
e ore A/ Bowd  Raw
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u

<Picture>

- Click the ‘Create’ Button to create a new configuration.

- In ‘Create Update Vessel Schedule Upload Excel Configuration’,
select the User Group from the drop-down list.

Company

LIE

L User Group

System default configuration:

Excel Column

Field

S0A A
Senvice Code B
Vessel Code c
I'B Voyage Code D
MUR Vrinmn Mada (=

Indicator Value

ated configuration:
Excel Column

oo
PUR Vrinmn Mada =S

<Picture>

- Select the desired option from the drop-down list in ‘Excel

Column’ for each field.

System default configuration:

Field

SO0A

Senice Code
Vessel Code

I/B Voyage Code
Q/B Voyage Code
Vessel Name

ETA

ML

Est. Dis. Fig.
Est. Load Fig.
Est. Restow Fig.
Reefer Dis. Fig.
Reefer Load Fig.
Over Dim Fig.
Long Crane Fig.
Req. Bunker (hrj™
Previous Port
Next Port

Berth Side
Arrival Draft Fore
Aurrival Draft Aft /
Mean

Pilot On Board
PIC

Data Starting Row

Excel Column
A

B
c
D
E
F
G
H
I
J
K
L
M
N
0
P
aQ
R
s
T
u
v
w
2

Indicator Value

dd/MMAyyyy HH:mm

Field

SO0A

Senice Code
Vessel Code

I/B Voyage Code
Q/B Voyage Code
Vessel Name

ETA

™ML

Est. Dis. Fig.
Est. Load Fig.
Est. Restow Fig.
Reefer Dis. Fig.
Reefer Load Fig.
Over Dim Fig.
Long Crane Fig.
Req. Bunker (hr)™
Previous Port
Next Port

Berth Side
Arrival Draft Fore
Aurrival Draft Aft /
Mean

Pilot On Board

PIC

Editable/Created configuration:

Column Indicator Value

Date/Time Format:

dd/MMiyyyy HH-mm

‘HN-{XE{C‘H{JI‘OUDZEV’X‘-‘IOT\WDOE

7]
<

4
<

Data Starting Row

<Picture>

- ‘Date/Time Format’ of the 'ETA’ Field: Configure the Time / Date

Format

- ‘Data Starting Row’ Field: Enter the starting row of data to be
uploaded from the Excel file.

- Click *Confirm’ at the bottom of the form to complete.

Version : Current
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7.1.5.2 Amend Upload Excel Configuration for Vessel Schedule

Information Services
Department

Update

- Select ‘Update Vessel Schedule’ from the drop-down list, and
then click *Open’.

Configuration Type: Update Vessel Schedule v

Open

<Picture>

- All the existing Upload Excel Configuration(s) for Update Vessel
Schedules of the company will be listed.

Company TsL User Group SUPER
No. Co.Usor Graup SOA Servico Vossel U8 O/ Vessal ETA TML Est, Est Est.  Rosfor Rasfor Ovor Long Roq
Code  Code Voyage Voyage Mame Die. Losd Restow Dis. Load Dim Crane Buaker Por
Code  Code Fig. Fig. Fig Fig. Fig. Fig Fig.

P A B c o E F & H I J K L WM H 0O F

<Picture>

- Click the desired User Group Number on the ‘No.” Column to edit
the settings in ‘Amend Update Vessel Schedule Upload Excel
Configuration’.

Company TSL User Group Corporate

System default configuration: Editable/Created configuration:

Field Excel Column  Indicator Value Field Excel Column

SOA A SOA AW

Senice Code B Senice Code B v

Vessel Code C Vessel Code C w

I/B Voyage Code D I/B Voyage Code |[D w )

AR Virsna Cada F MR Vnuana Cada [F s < P|Ctu re>

- Edit the required field(s):

®

< ‘Excel Column’;

« ‘Date/Time Format’ of the ‘ETA’ Field: Amend the Time / Date
Format;

K/

% ‘Data Starting Row’ Field: Amend the starting row of data to be
uploaded from the Excel file.

Click *Confirm’ at the bottom of the form to complete.

- To remove all the configurations of this User Group, click ‘Delete’
at the bottom of the form.
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7.1.6 VGM
Figure: VGM
CusTOMER - .
| Enquiry Report Center | Instruction | EDI Gateway | Code Description | User Admin | System Admin | Contact 1 Main |

Company Session

Email Address Maintenance A
Email Group Maintenance

«e-Alert - Shipping Line

Create Update Vessel Schedual Upload Excel Configura R Vviiy e
Password Maintenance

Company HIT User Group “n‘“h““ . C""‘",_. =4 Semse
System default configuration: Edil user Group
Field Excel Column  Indicator Value Fiel user Group Accessible Owner Function dicator Value
SOA A SO/ User Profile
SericaCode B SeviceCode (B v
Vessel Cod c VesselCode  [C v
/8 Voyage Code D 8Voyage Code D .
O/B Voyage Code E O/B Voyage Code [E v < P|Ctu re>

Figure Upload Excel Configuration

Upload Excel Configuration

Configuration Type: | ViGM v |

<Picture>

7.1.6.1 Create Upload Excel Configuration for VGM

Information Services
Department

- Select '"VGM’ from the drop-down list, and then click ‘Open’.

Upload Excel Configuration

Configuration Type: | WGM v |

<Picture>

- The Update Vessel schedule Upload Excel Configurations Window
appears.

'VGM Upload Excel Configurations

Company TSL User Group  SUPER
No. Co..User Group Owner Container No. Booking No. Vessel Voyage  VGM Weight Weighing  Data Starting Row  Delete
Name Time

1 TSL - Coporate A B c [ E F G

Create || Delete | Exit

<Picture>
- Click the ‘Create’ Button to create a new configuration.

- In ‘Create VGM Upload Excel Configuration’, select the User
Group from the drop-down list.
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Create VGM Upload Excel Configuration

Company TSL User Group
System default configuration: Editabl uration:
Field = Indicator Value  Field lumn Indicator Value
olumn
Owner A Owner | IT_GP
Ceontainer No. B Contai !
Booking No.  C Booking OPS_GP
Vessel Name D Vessel SALES1_GP
“oyage E Voyage| SALES2 GP
VGM Weight F VGM W SUPER
Weighing yyyy-MM-dd . Date/Time Format
Time G hh:mm Weighing T\ma vyyy-MM-dd hh:mm
Row 9 2 R e
Row Row
<Picture>

- Select the desired option from the drop-down list in ‘Excel
Column’ for each field.

Create VGM Upload Excel Configuration

Company TSL User Group
System default configuration: Editable/Created configuration:
Field B Indicator Value ~ Field Excel Column Indicator Value
Column
CQwner A Owner
Container No. B Container No. =
Bocking No. C Booking Ne. A
Vessel Name D Vessel Name BC
Voyage E Voyage D
VGM Weight F VGM Weight |g
Weighing yyyy-MM-dd - . F Date/Time Format
ime G hh:mm Weighing Time G yyyy-MM-dd hh:mm
R 092 S
Row Row |
J - -
Confirm || Exit
¢
L .
v <Picture>

- '‘Date/Time Format’ of the ‘Weight Time’ Field: Configure the
Time / Date Format.

- ‘Data Starting Row’ Field: Enter the starting row of data to be
uploaded from the Excel file.

- Click ‘Confirm’ at the bottom of the form to complete.

7.1.6.2 Amend Upload Excel Configuration for VGM

- Select '"VGM’' from the drop-down list, and then click ‘Open’.

Upload Excel Configuration

Configuration Type: | WGM v |

<Picture>

- All the existing Upload Excel Configuration(s) for VGM of the
company will be listed.
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Company TSL User Group  SUPER
No Co..User Group Owner Container No. Booking No. Vessel Voyage ~ VGM Weight Weighing  Data Starting Row  Delete
Name. Time

B c D E
Create | Delete || Exit

<Picture>

- Click the desired User Group Number on the ‘No.” Column to edit
the settings in ‘Amend VGM Upload Excel Configuration’.

Company TSL User Group Corporate

System default configuration: Editable/Created configuration:

Field B Indicator Value Field Excel Column Indicator Value
Column

Owner A Owner AT

Container No. B Container No. B ¥

Booking No. C Bocking No. cr

Vessel Name D Vessel Name D v

Voyage E N Voyage Ev

VGM Weight F VGM Weight F v

Wei vyyy-MM= R Date/Time Format

1|\|!1;7I|ghmg G i‘1i‘1’n’m’:w * Weighing Time| G ¥ yyyy-MM-dd hh:mm

Data Starting Data Starting

Row 8 Row 2

Confirm || Delete | | Exit

<Picture>
- Edit the required field(s):
% ‘Excel Column’;

% ‘'Date/Time Format’ of the ‘Weighing Time’ Field: Amend the
Time / Date Format;

% ‘Data Starting Row’ Field: Amend the starting row of data to be
uploaded from the Excel file.

Click *Confirm’ at the bottom of the form to complete.

- To remove all the configurations of this User Group, click ‘Delete’
at the bottom of the form.

8. User Group Accessible Owner Function
8.1 User Administration

8.1.1 "User Admin" > "User Group Accessible Owner Function"

This function allows user to:
- Assign Function from User Group
- Delete Function from User Group

Figure: User Group Accessible Owner Function Assigned
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Company Code HI
User Group ABC =

Owner —j
No. Function Re?io:e‘._
<Picture>
Table: Company Information
Field Name Description Value
Company Code Company Code
User Group User Group
Owner Owner
Table: Function List
Field Name Description Value
No. Record Number
Function Function Name
Remove Remove the selected function

8.1.1.1 Assign Function from User Group

1. Select "User Group", "Owner"

Figure: User Group Accessible Owner Function Assighed

o Function Remve

<Picture>
2. Press "Assign" button

Figure: User Group Accessible Owner Function Assigned
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User Group Accessible Owner Function Unassigned

Company Code APL
User Group APLCFS
Operational Owner APL

Fi

unction
APS Hon VESSEL WISE REPORT - DOWNLOAD
2 APS Mon VESSEL WISE REPORT - ENQUIRY
3 APS VESSEL WISE REPORT - DOWNLOAD
4 APS VESSEL WISE REPORT - ENQUIRY
5 E-ALERT SHPFING LINE CREATE
[ E-ALERT SHPPING LINE DELETE
7 E-ALERT SHPPING LINE ENQUIRY
8 E-ALERT SHPPING LINE UPDATE

9 EXCEPTION HANDLING - INBOUND CONTAINER - AMEND
10 EXCEPTION HANDLING - INBOUND CONTAINER - CREATE
" EXCEPTION HANDLING - INBOUND CONTAINER - HISTORY
12 HOUSEKEEPING REPORT - DOWNLOAD

13 HOUSEKEEPING REPORT - ENQUIRY

14 INBOUND CONTROL DETAIL- ENQUIRY

15 OFF LEASE HOLD - ENQUIRY

16 OFF LEASE HOLD - HOLD

17 OFF LEASE HOLD - PRE-DECLARE RELEASE

18 OFF LEASE HOLD - RELEASE

19 OMHAND CONTAINER ENQUIRY

20 PENDING FOR NEXT VESSEL HOLD - ENQUIRY

¥l PENDING FOR NEXT VESSEL HOLD - HOLD

2 PENDING FOR NEXT VESSEL HOLD - RELEASE

23 PENDING INSTRUCTION - ENQUIRY

24 PENDING INSTRUCTION - HOLD

25 PEMDING INSTRUCTION - PRE-DECLARE RELEASE

26 PENDING INSTRUCTION - RELEASE

27 TERMINAL DEPARTURE REPORT - DOWNLOAD

28 TERMINAL DEPARTURE REPORT - ENQUIRY

Assign All ™

11717'I‘I'I'I‘I'I‘I'I‘I‘I‘I‘I'I‘I-I‘I‘I‘IW—I'I-I'IE

Total is 28

<Picture>

3. User can either:

- Tick "Assign" check box of selected record(s); OR

- Tick "Assign All" check box to assign ALL available function(s)

Figure: User Group Accessible Owner Function Unassigned

User Group Accessible Owner Function Unassigned

Company Code APL

User Group APLCFS

Operational Owner  APL

Mo. Function

1 APS Non VESSEL WISE REPORT - DOWNLOAD

2 APS Non VESSEL WISE REPORT - ENQUIRY

3 APS VESSEL WISE REFORT - DOWNLOAD

4 APS VESSEL WISE REPORT - ENQUIRY

5 E-ALERT SHPPING LINE CREATE

6 E-ALERT SHPPING LINE DELETE

7 E-ALERT SHPPING LINE ENQUIRY

& E-ALERT SHPPING LINE UPDATE

9 EXCEPTION HANDLING - INBOUND CONTAINER - AMEND
10 EXCEPTION HANDLING - INBOUND CONTAINER - CREATE
1 EXCEPTION HANDLING - INBOUND CONTAINER - HISTORY
12 HOUSEKEEPING REPORT - DOWNLOAD

13 HOUSEKEEPING REPORT - ENQUIRY

14 INBOUND CONTROL DETAIL- ENQUIRY

15 OFF LEASE HOLD - ENQUIRY

16 OFF LEASE HOLD - HOLD

7 OFF LEASE HOLD - PRE-DECLARE RELEASE

18 OFF LEASE HOLD - RELEASE

19 ONHAND CONTAINER ENQUIRY

20 PENDING FOR NEXT VESSEL HOLD - ENQUIRY

21 PENDING FOR MEXT VESSEL HOLD - HOLD

22 PENDING FOR NEXT VESSEL HOLD - RELEASE

23 PENDING INSTRUCTION - ENQUIRY

24 PENDING INSTRUCTION - HOLD

25 PENDING INSTRUCTION - PRE-DECLARE RELEASE
26 PENDING INSTRUCTION - RELEASE

27 TERMINAL DEPARTURE REPORT - DOWNLOAD

28 TERMINAL DEPARTURE REPORT - ENQUIRY

Version : Current
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Total is 28

Confirm ME‘
<Picture>
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4. Press "Confirm" button to confirm the change

8.1.1.2 Delete Function from User Group

1. Select "User Group", "Owner"

Figure: User Group Accessible Owner Function Assigned

<Picture>
2. User can either:
- Tick "Remove" check box of selected record(s); OR
- Tick "Remove All" check box to remove ALL record(s)

Figure: User Group Accessible Owner Function Assighed

Mo Fumson Hemave

<Picture>
3. Press "Confirm" button
Figure: "Confirm to Delete Records" Dialog Box
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Windows Internet Explorer E

‘:..:) Are vou sure ko delete these records?

(04 | Cancel |

<Picture>

4. Press "OK" button to confirm the change

Figure: Confirmation for Records Deletion Dialog Box

Windows Internet Explorer E

] : User Group Accessible Owner Function has been deleted successfully!
L

<Picture>

Figure: User Group Accessible Owner Function Assigned

User C 0 £y

Company Code e
User Group

No.

Total m &4
Rumor Al Ani | Conen | o | £t

<Picture>
9. User Group

9.1 User Administration

9.1.1 "User Admin" > "User Group"

This function allows user to:
- Create User Group
- Delete User Group

Figure: Browse User

Information Services L
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Company Code APL
No. User Group

1 ALPS

2 APLCFS

Create User Group

Description

APL CFS TEAM
BEER

APL - RELEASE OFFICE

APL OPERATIONS - CFS TEAM
CsC

HKG CY & EQT

HKG IR DEPARTMENT

HK LOGISTICS

HK MARINE

APL OPERATIONS -MNR

MACAU USER

APL MASTER

OPERATIONS - C F S GROUP

OPERA/ S -C Y GROUP

APL TRANSHIPMENT - HKG

EQT

SUB - MASTER

APL CFS CONTRACTOR - SUNHING HUNGKAI
SUPER USER

USER

Remove All I

Table: User Profile Property Descriptions

Remove

aaaaaaaaaaaaaaaaaaaaaanaan

-

Total is 26
Confirm | Clear | Exit

<Picture>

Field Name

Description

Value

Company Code

Company Code

No. Record Number

User Group User Group

Description User Group Description
Remove Remove the selected function

9.1.1.1 Create User Group

1. Click "Create User Group" hyperlink to create new record:

Figure: Create User

Company Code
User Group

Description

APL

{ * mandatory

{ = mandstory )

2. Fill in "User Group", "Description"

3. Press "Confirm" button

Confirm | Clear

Figure: Confirmation of User Group Creation

3. Press "OK" button to confirm the change

Figure: Browse User

Information Services
Department

Version : Current

Exit

<Picture>
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Browse User Group

Company Code APL Create User Group

No. User Group Description Remove
1 ALPS r

2 APLCFS APL CFS TEAM r

3 BEER BEER —

4 CORP r

5 COUNTER APL - RELEASE OFFICE -

6 HKGCFS APL OPERATIONS - CFS TEAM r

7 HKGCSC csc r

] HKGCY HKG CY & EQT —

9 HKGIR HKG IR DEPARTMENT r

10 HKGLOG HK LOGISTICS -

11 HKGMAR HK MARINE r

12 HKGMNR APL OPERATIONS - M N R r

13 HKGOPS —

14 LaM =

15 LOGISTIC -

16 MACOPS MACAU USER r

17 MASTER APL MASTER r

18 OPS-CFS OPERATIONS - C F § GROUP —

19 OPS-CY QPERATIONS - C Y GROUP r

20 PRC-HKG APL TRANSHIPMENT - HKG -

2 RIM TEST r

22 ST.DE EQT r

23 SUBMAST SUB - MASTER —

24 SUNHING APL CFS CONTRACTOR - SUNHING HUNGKAI r

25 SUPER SUPER USER -

26 TERM-OPS r

27 USER USER r

Total is 27
Remaove All I Confirm | Clear ﬂl
<Picture>

9.1.1.2 Delete User Group

1. User can either:
Figure:

Company Code APL Create User Group
No. User Group Description Remove
1 ALPS r
APLCFS APL CFS TEAM [
3 BEER BEER r
4 CORP r
5 COUNTER APL - RELEASE OFFICE r
6 HKGCFS APL OPERATIONS - CFS TEAM r
T HKGCSC csC r
8 HKGCY HKG CY & EQT r
9 HKGIR HKG IR DEPARTMENT r
10 HKGLOG HK LOGISTICS r
1 HKGMAR HK MARINE r
12 HKGMNR APL OPERATIONS - M N R r
13 HKGOPS r
" LAM r
15 LOGISTIC i
16 MACOPS MACAU USER r
17 MASTER APL MASTER i
18 OPS-CFS OPERATIONS - C F § GROUP r
19 OPS-CY OPERATIONS - C Y GROUP i
20 BRC-HKG APL TRANSHIPMENT - HKG r
21 RiM TEST =2
22 T EQT r
23 SUBMAST SUB - MASTER mf
24 SUNHING APL CFS CONTRACTOR - SUNHING HUNGKAI r
25 SUPER SUPER USER r
26 TERM-OPS r
27 USER USER r
Total is 27

Remaove All [ Confirm ﬂlﬂl
'<Picture>

- Tick "Delete" check box of selected record(s)

- Tick "Remove All" check box to remove ALL record(s)

Information Services
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2. Press "Confirm" button

Figure: "Confirm to Delete Records" Dialog Box

Windows Internet Explorer E |

\ ? } Are vou sure ko delete these records?

Ok I Cancel |

<Picture>

3. Press "OK" button to confirm the change

Figure: Confirmation for Records Deletion Dialog Box

Windows Internet Explorer E |

' E Izer group has been deleted successfully.
L

<Picture>
Figure: Browse User Group

Browse User Group

Company Code APL Create User Group

Mo. User Group Description Remove
1 ALPS r
2 APLCFS APL CFS TEAM r
3 BEER BEER r
4 CORP r
5 COUNTER APL - RELEASE OFFICE r
6 HKGCFS APL OPERATIONS - CFS TEAM r
7 HKGCSC csc r
] HKGCY HKG CY & EQT r
9 HKGIR HKG IR DEPARTMENT r
10 HKGLOG HK LOGISTICS r
n HKGMAR HK MARINE r
12 HKGIMNR APL OPERATIONS -MN R r
13 HKGOPS r
14 LAM r
15 LOGISTIC r
16 MACOPS MACAL USER -
7 MASTER APL MASTER r
18 OPS-CFS OPERATIONS - C F S GROUP r
13 OPS-CY OPERATIONS - C Y GROUP r
20 PRC-HKG APL TRANSHIPMENT - HKG r
21 ST DE EQT r
22 SUBMAST SUB - MASTER r
23 SUNHING APL CFS CONTRACTOR - SUNHING HUNGKAI C
24 SUPER SUPER USER r
25 TERM-QPS r
26 USER USER r

Total is 26

Remove Al Confirm | Clear | Exit|
<Picture>
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10. User Profile

10.1 User Administration

10.1.1"User Admin" > "User Profile"

This function allows user to:
- Create User Profile
- Delete User Profile

Figure: Browse User

Seach

> Uses 10 Narve et Gromp Emall Remove

<Picture>

Table: User Property Descriptions

Field Name Description Value
Company Code Company Code
Search By Allow User to Search Record by
- User ID
- Name
- User Group
- Email
No. Record Number
User ID User ID
Name User Group that the selected
record belongs to
User Group User Group
Email E-mail Address
Remove Remove the selected record

10.1.1.1Create User Profile

1. Click "Create User" hyperlink to create new record:

Figure: Create User

Information Services
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Company Code  APL

User 1D [ mandary) UserGroup APS =
First Name /7

Last Name ‘

Email /7

Password [ (*mandatory)
Confirm Password ‘ ( * mandaior

Status [Acive =]

Effective Date pams0E ( demmiyyyy ) * mandatory )
Confirm | Clear Exit
<Picture>
Table: User Profile Property Descriptions
Field Name Description Value
Company Code Company Code
User ID User ID
User Group User Group that the created
User ID belongs to
First Name First Name
Last Name Last Name
Email E-mail Address
Password Password
Confirm Password Password Confirmation, must be
the same as "Password"
Status Current Status of Account
- Active
- Inactive
Effective Date Date in which the created DD/MM/YYYY
account status become active
[Default: Current Day]

2. Fill in at least "User ID", "Password", "Confirm Password"
"Status" and "Effective Date"

- User can press "Clear" button to remove all the entered
information

3. Press "Confirm" button

Figure: Browse User

- P O e e Ve s mp Cmalt Noen e

<Picture>
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10.1.1.2Delete User Profile

1. Press "Search" button to search for User Profile. (Search blank
equals to Search ALL)

2. User can either:

Figure: Browse User

[ Browse Usar i

Compary Cote
Sesrch By e D Search Cenate Uses
L User 1D Narre User Grong Emall Katneve

Contion | Coemr | Bt

<Picture>
- Tick "Delete" check box of selected record(s)
- Tick "Remove All" check box to remove ALL record(s)
3. Press "Confirm" button

Figure: "Confirm to Delete Records" Dialog Box

Windows Internet Explorer m

\;.f/ Are vou sure ko delete these records?

Ik | Cancel |

<Picture>

4. Press "OK" button to confirm deletion

Figure: Confirmation for Records Deletion Dialog Box
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Windows Internet Explorer E

L] E Izer has been deleted successfully!
L

<Picture>
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